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This four-part 'literature review fDcuses oa the roi,e^ 
antiest ana respoTisibilities of _th^ chief Eaainistrator of yocational , 
eaticatlon proaraas in comiunity/^anior colleges. After, the 
• Irtfoaactbry section .presents a rationale for the papirt describef,; ^ 
its brga-ni-zat ion^ aha operationally aefines teris us^d in the 'pa pit ^ 
p^rt I? places the stnay In context tracing the origins of 
two-year college vocational eaaca t ion in th^ Snitei Stat^^^ 
reviews the aevelopaent of the airector of vocational education's 

position, beainning_with the founaati'on of vocatiDnai-techaical 

ea-ucation in_the _1920'Sr examinina the, stabilization and adjustaent 
of vocational-technical eaucation ir the I960 and^assessing_the 
status of this eaucational area in thei1970«s. Part ITj suaaarizes _ 
-«ighificah* trehas in the aasinistrati^. of ypcational_ education in 
the coiauT^i*y/iuhior cblleae and identifies the general araas of 
responsibility ofthe chief yo« educatibh adainistrator ag 

curriculum^ instruction^ - ~ 

policies, service^ assessment and evaluation^ 'and^ peer 'contact. The* 

paper concludes that with the growth and firm establishment of 

vocational-technical _eaticatiori as an integral part of the coaaufeity 
colleger ana^ ^-he.heed for well-eaucatea ana experientiall?_ preparea 
ihdiviauals tb aaaihister these, prbgrams is of increasin^iaportance. 
Job descriptibnsr a prbaram. title list'ihdr and ah brgahizatibhal 
chart are appenaedi (iffC) . ' ^ 
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absence in the Communication Education doctoral -i)rdgram of 
the Department of Speech -Co)pE^mieati<^ at Southern Illinois 
University.at . Carbohdaae'. After a long 6areer/in commercial 
hroadcasting and managing, a hroadcasting program in a^ community 
college^ he h^. developed a p^^ieular interest in the public, 
two-year institution, as .a ;mique element of higher education - 
'that extends furthest into the community.; The cdmmunity college 
may' be the best means by which to service that large number 
of oDtherwise imreaciiatie population with little or no interest 
in traai^ional college through vocational-technical education. 
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PART I 



iNa^RODUCTION . /' . . ; .' . / 



: Ratit-?nal e : b f Paper- . : ' ■ ; : : / 

The purpose of this descilptive-rese^ch summary paper - 
is to provide the reader with aJi awareness and ^understanding- - 
•Of the role, duties, and responsibilities of the chief 
vocational admihis^t rat or in the community- Junior college." ... 
To. accomplish t'his it is necessary to. briefly trace the 
origination of vocatidhal education in the two-year institution^ 
and to place the development of ' the. director ' s position of 
occupational .education ifi the -epiMuhity-Juriibr ebl^ into 
a historical context i ' • 

Organization , of the Paper * . - 

This report deals specifically with the role, duties, 
and responsibilities of ^he chie^l -administrator of vocational 
education in the cbiMunity-- junior college. . The structure of 
this .descriptive-research summarj^/paper will be tb: 

1. trace the 'origins of vocational edixcation Lri ^he 
United Staines. two-yea±^ institution (The Historical 
Base of Vocational^ Education in the Community Gbllege); 

2. .review the rple, duties^^ ^d responsibilities of the^ 

cheif vocational adtainist context, 
of vocational-technical foundation (192bs_) , _vDcational- 
: technical, stabilization and adaustment.il^^Os) , and . 
vbcatibriai-technical current status {1970s) in the; 
United States two-year ins titution_ (Role, Duties ^ and 
Responsibilities of tte 6hief VoJcatiqna^ Education 
. , Administrator. in the Community College) ; and, 
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3* summarize significant- trends In thfe administration 
of Yocationsil education in the commuhitj^- Junior 
college, and define the present duties ^ of ithe chiefs - 
administrator - of. ydcatibhal education 'prbgrams in 
' . . the^ community' ebiiege (Suiomary o 

'the" Present Duties - of the JV'ocationkL E ducation 
- ; Administration iri ihe . Community -C^^ - - 

■ - _ _ _ - - . ■ -i •_ ^ ' ■ • 

Assumed Terminology ; .: • ♦ 

. L ■ ' • ^ ■ " 111 _ _ 1^ 

: Any refererice to a two-*year institution or college, . 

• ' 1 - ■ • . . . - • , r ^ C^. ^ ^ 

Community college,, junior college, or' coniinunity'-^ junior 'college 

refers specif ieaily to- a D&^iic or private, two-year college 

I • * . ■ ■ • 

offering a d^ersified curriculum including, at minimum, 
"both transfer* andferminal programs. Also, any reference 
to vocational, ^technical,' or' occupational education in two- . 
year insti*tutions refers to a carder-oriented, terminal 
training pifogram in the jlinior and cbminunity colleges of the 
^United- States. Finally, any reference to vocational, .tech^iical, 
or occupational administrator^ chief administrator, *dean or 
director refers to the. chief governing official of 'vocational 
Education at -a community college. 



^ _F&RT II_ ^_ _ __ 

. i ■ ■ . THE HIST 0RI€AL . BASE OF VDGATIONAB EBUGATXON 

Irlitial _ Deyelopment _ of Vocational Education - _ 
. in the Cbminunity College ; >. ^ i " . ^ 

■ ' ' From the initial development of two-year private . - 
institutions ih theiSfOs and the f ormuiatibn of the concept 
of 'junior college; in the late 189Gs" to the Smith-Hughes 
•Act of 1917 > the idea of yocational- technical education has 

grdwi tcr Ibecbme embedded as a major aspect of the philosophy 

^ __- _^ ^ 

and function of the community- junior 'college. 

The Smith- Hughes Act provided federal funding to 

secondary schools for vocatibhaj programs. Since many 

. : • *» : _ _ _ _:_ _ _ _* 

secondary schools were the base from which two-year college 
vocational-technical programs were 'formed, the junior colleg 
benefited indirectly from the federal monies^ for' secondary . 



vocatior^al training i * " . - 

The founding of . the American Assdciati^ of J.unior 

__ __ __ ^_ _ _ ___ ■• 

Colleges (i . g . I today the American Assbciatibh o^f 'Cdnmunity 

._ - _ ' ■_ ■ 

and Junior Colleges) in I920 further thrust the .need for the 

development of vocational education in the two-year college 

into the public and governmental eye. , . 

By 1920 around 200 junior colleges were in-.^^fstence 

in the United States afid the idea of 'terminal education' as 

a primary juni or ' college fimetiorL*" of develbpihg joB^kills 

in the 'gepp'aphic area of serytce . Alexis Lange alludes to 



the'mbdern conception of occupational education in a ±91? 
article where he states: - ■ 

^. J "fhe junior college' cambt mafee preparation for the 

■ /^ instruction and trainiijig^^are to be culminal:^ rather ' 
'■' ■'than basal. . .The will function _ 

.adequately only _if" its first concern, is with those 
who: will g© ho fariher, if it meets local heeds, 
efficiently, if it enables thousands, and tehs^ of _ 
thousands j to -^ r ound .out their general education, if i ^ 
i$' turns an increasing number into vocations for 
which-training has riot hitherto be^n afforded by , • 
pur school system. 

* ^ _ * _ •__ A > _ 1/ _ * _ 1 

Tln^ Dep ression World l^ar IZ t^ Increa sing 
Vocational Edification Prograite 4n the 
Cbmmuhity College . 

V Widespread: unemployment during the depression (1929- 
1937) facilitated the cause of vbcational^technical education 
growth in the two-year institutiorii as the junior college 
•beefed up' its occupatiorial training programs in an attempt 
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to assist in the preparation of the unemployi^ for careers — • 

_ , _ _ ^ _ _ _ _ _ _ _ : _ - 

reeducating the masses- for available prbf^essioris . In many 

. _ , __ * ' .* 

cases the entry of the junior college ^into the world of , \s ^ ^ 
vocational training was an almost immediate and'^ncrst natural 

■ event in the depression periods For example / James W, ' 
Thornton, Jr. "refers /to the "Lss Angeles Junior College,' founded 
in 19291 which established 'fourteen \V terminal semiprbf essional 
cu2:^riculuffls" in . the ^ £rst year o*f , operation.^ ■■ ^. 

With the outbreak of World the need -to train • 

• women for work in. thiC'labor- market- for .the manufacturing of* 
ffiiiitary goods- and to replace, "the v^-occupied 'ma^e-- labor 
force in the noh^Mlitaryr'*commercisLL industry wis firmly ^ - * 



fibntinuea Growth, Prbspeytty , and Stabilization 
^ of "Vocational Education xn the • . . - , 

Community College ' . , 

: 1 ::. : During the midl96Qs i _ coSm^^ and junior .ebile^es:^ : . 
throughout the United States, were established at an eixtremely ' 
quick pace and vocational programs in these two-yea^ institutions 
ai;s6 grew at a fast rate. At this time, the vocationa^technical 
programs clearly became an essential ingredient of the modern^ 

community college. ' . ' ' 

• '/ ' 

The |9S0^ served as a period of^^ stabilization and' 
adjpstment for vocational education in the conimunity' college . 
' Industry 'desired a training ground f or additional .and staaid- 
* by persorrhel . Federal and state governments wete concerned 
with unemployment problems and rates of piJoductivityv State- " 
offices of education desired to give, high school graduates, " : 
not desiring traditional college education, assistance* in 
achieving important skills for the 30b market.. All of these, 
areas supported vocatibnai, education the postsecondary ^ 
level. Their support was iji terms of financial, directive, 
and philosophical, efforts. ' ■ . 

Miller and Giliie (1970) report- "that, as a result of the - 
phenomenal growth -of vocational au^ tec&ical" education, 
increased needs in the area of tjrained persdrmel- must - 
provided. This is esf^eeiairy true -in the postsecohdary level" 
(of ^occupational education). The growth of • the field of 
vocaticnal , education in the two-year ahstittitions necessitated . \ 
many of the- financial and philoso^Kxcal supports^ from state 
•arid* f ede_r^' goverhment /referenced above . ** . , \ / • . : ' 



: in Illinois 'alone ^ the- gtowth bf the vbcatibrial pragrams . 
found in the community^. collage system continue to increase at 
a, steady rate> while the number, of local cortimuru^ty college 

^^istnets "that are p^^ occupatic^al^ - ^ 

_ ■ _ . . . ■ ■. * * 

education programs for state support; (i.e . , tCCB Stat<^ Funding 

Fb-rmula per hbur generated by district and D-.ft.V^T.E-, ■ 

course categories) is": quite^-l-arge . This, in part, be, 

Hue to the -higher reimbursement rate^ ,bf fered for v<>catibnal . 

education cburses. ^^he wide aiversity bf the oeeupatd^hal' • 

education programs vof fere d^ a^ 51 community .College^ in. 

Illinois is significant of the. prese3i4'^HSibn.-wi<te trend "in 

'tfte ebminunity cdMege to provide a comprehensive service to 

its community cons3itutenby*^ ' ^ 
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PART^ III_ _ ■_ 

ROLE, DUTIgS_i_AND MSPONSIBlIITIES^eP TIE 
■CHIEF -VOC ATI 01? EDUGATION ADMINISTRATOR- 

_ : 'IH Tffiz eOMMtffiiTX : OOi^GE^ . ' ^ 



Administraj;;^)!^ Role During ^ - T&ch Education 
Foandati ^ (1920 g4 4n ti^ Cominunitv College ■. 



> I.t say be generalized that-- just as the' secondary school 

was the primary /resource : for administrators , and faetilty of the . 

- Junior .college transfer programs in the infancy period of ' . 

establishment --so it was m'th •vpcational-tecftiical personnel 

for the two-year _ institution with the addition -of industry instructor: 

Smith (1527) conducted "a study ofr-'ioeal directors or 

supervisors of ' vc^ci.tionai-technic^ eduGation. Some functions 

-identified weirer • ^ ^ / : • 

it. departmental prombtiori and publicity; 
• ^ 2, supervisi-bri of installation of new and replacement / * - 

equipment : ^ . . . \: ^ 

3. filing of rise or ds and :makirig reports; _ ^ • *^ 

recommendations:, assignments and transfer of teacfiers; 

^ , and^ ' . _ . _ ^ _ _ , _ ' ■ . ^ V: • _ r ; 

5^. • cooperation with professional groups*.-''^ • .'^ ^ . ' .... 

. The Smith 'study-T indicated: t^^ Initial framework of \respbrisiTDility " 

for the^ positiort^.that would later be established -as direct&r/dean 

of vocational education in ,the community college: Further the ^A; .. 



5ibdern cbticept :6f industry advisory groups is identified- 

' i--*- - ---- r ; ■- ■■- y"'- :■ : ■ .•• - : 

specifii^ally in Smith; 5 study by th^ reference to "catDperatijbn 

' w.th prbfessibriai groups,*" • " " ' *" . 

. ' ■ • . 'V" :: . * .' • ■ - • ' y 

Administrator -^ ^Boj^' During yo -Tgch Education t,' ". v.'- 

Stabilization ' and_ Ad,1ustment'^l960s) - in * ^ 

" trhe Communil^VGbl^ - ■ - . *• - *:■,.;. 



Q -During the- 1956 donventibri' of the American. Ass oeiatibh. 
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of Junifcr Golleges {iiSii today eailea the American Association 
^of Commnity and Junior Colleges) in Washington D.C. with the 
theme of •:Emphasis --Occupational Education in the Two^Year 
CoTlege,",F. Parker Wilber addressed the issue of the role 
and. duties, of the director of occupational e^duca^ioh. . A 

major administrative prolDlem is* that the vo/cational faculty 

_ ^ _ _ ■ _ _ _ _ . _ . ^ ________ \ 

fear, of decisionmaking - due to a belief that a relationship 

'exists with administrative planning of 'economy and efficiency. 

If the "facolty helps ir^ the plarmihg process by assisting 

the administrator in decisionmaking, their ' state-of-the art' 

input might becpme" the cause of- major budget cutbacks -or even 

retrenchment. This attitude provides a hostile environment, 

Wilber claims,' in which -the vocational director must function 

utilizing both ''leadership and executive types of ability. A 

.list of such duties might' include: ' . 

.1. Selection and recomAendation of professional 

including teachers;, the organisation of ^pcf essiohal 
pre<-service and in-service training. 
^ : 2. Direction and supervision of the total technical 
program £hclu&ing^^ f or^f uii-time. and 

■ . part-time students; also for adults. Undergoing. ■ > 

. _ • training or retraining ' _ 

3. - Continuous prbductipn, evaluation,: and revision of . 
eoJirses to meet . rapid changes, in the college program 
oi^dr^curric^uffls under considers^ 
" '■ il-. . Initiating community occupational studies 

■ to keep the program ^reflecting the employment changes 
arid, job standards _ / r : ■ 

5. Working cooperatively. with advisory in .the. 
interest of coordinating the college prbgrams with 
the_locai community or regional area 

6. Cultivating the financial assistance^^^ 

- ^ siapport, and public acceptance for the relatively 
' larger costs of operating occupational programs 

Conducting and encouraging close relationship's' 
. between many types of .interested community groups- 
and leaders who. should be informed and cooperating 



8. Actively engaged, in articuiating the college 

* •occupational program with . other- divisions and beyond 
the college 'with feeder high schools and supporting 
districts ^ 

Other specific duties are required, of the top ad^ 
assigned to technical education, btit these duties sire more 
executive in character: ^ 

1. Determine and_plan _ for purchases r installation, ^ an(^ 
. maintenaiice of 'equipment and... storage , .control and. 
- - distribution o£ consumable supplies ^ • ' . , 

• £• Prep^e budgets and make equitable distribution of' 
■ funds to the various programs and services _ 

3. Develop and revise instructional materials for / 

'diverse programs 
^. Set up regulations and procedures for the orderly 

placement of occupational graduates and their .follow- 
: up in employment. 

^ The administration of technical education at the two-year 
college _level entails problems of special complexity 

and difficulty. _ These administrators of technical ^ 

education mst frequently have a higher degree of managment 
ability than that needed for directing the relatively 
stable, pre -structured college transfer program."?* 

It is worthy to note that the distinction between 

traditional administrators and the i.dministrator of - vocational 

education has been made by Wilber as one "requiring a 

higher degree of management ability" for the t^chnicaT program ' 

_ 

director. While, this may have been a notation intended 

specifically for distinctions made in: 1966 ^ Vice Chancellor 

of the Dallas Gommunity College District R. Jan LeGroy 

reiterates this same concept in a I978 publication that 

identified common content areas of administrative duties at 

the two-year, college level. BeGroy identifies the teelmicai- * 

'_ _ : / 

occupa$iDnal director's position as one requiring addition*al 

managerial skills 1 beyond those of the average cbmmuhity college 

administrator*^ , . 



Another difficulty identified with the' vocational 
education adminigtrator' s position during the i95ds was a^ 
lack of reco^iition of the position as being on an *equal,^ 
pl.ane ' with ^ the director of transfer education and other 
junior coll pge -^program administrators i * This^reated an 
atmosphere for the "vocational director that made it difficult 
to represent the iDesrfc interests of the occupational program, 
litis attitude was 'summarized in the "booklet :0f the American 
Vocational Association, and redefined the vobatibnal director" 
role as one of top-level policjrmafcirig. ' * 

^'If the local admiMstrat or of vocational education 

is subordinate to .officials possessing little knowledge 

or .understanding of yocettions and only casual interest 

in_ this phase of education^ it invariably. tends to 

stifle a good program of occupational training and 

prevents it from ac3iieving' its maximum benefits to 

the community.^ To protect the 

education, it is ^recommended that the directory 

a position at the top policy forming administrative 

level. "9 . ' ~ " ^ 

■ ■ _ _ _ _ _ * 

In his 1966: survey of vocational directors in. 'two- 
year colleges throughout the United States, Marvin Fielding' 
-discovered that 81 percent of those responding held Master ' s 
degrees and I5 percent had the doctorate. Of the director's 
surveyed, 75 percent devoted full time to 'the administration 
of vocational education. ' 

The California community colleges of .the late 1960s 
grouped the duties of the vocational director into the areas 
of curriculum/ staffs and community relations. - David lien's 
survey of* Saltf omia two-year institution vocational 
directors revealed that the imple mentation of th^ multi-; 
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faceted duties 6f the dcisupatidnai director, were impeded 

or complicateid by tirSe cohsumed in day-to-day running of the' 

vdcatidhal i^ri^^ the lack of aji adequate staff, and the 

limited influence of the oeeupatidhal directdr c?n overall 

college policy. . ' ^ 

- Lien's research identified common -areas of .responsibility 

for vocational directors in four, southern Calif brriia ;]unlor 

colleges in' 19^58 (S-ee -Appendix A for complete listing of 

.each southern Calif bmia in^^t as follows: _ 

, i. work with advisory committees;- , . 
2. developing appropriate ; , 

3'. supervision of ^ preparation of vocational proposals 

and follow^ps'; , • ; ___ \ 

if. integration .of activities with college curricula 
' * . committee; _ _ ' ..-^ 

5. keeping up-to-date^ on local manpower needs through 
local employTnent " an other agencies |' • 

6. assisting in the. selection of. new occupational 

*_ . faculty; and, V - . - - I - 

7. participation in local apprenticesMp programs. 



Ihese respohsi"bilities show a definite eohtinuatibn of 
the school of thought which emulates a superiority bf^ other 

__ _- ' s - - 

institutional areas--^particularly the transfer area--^oyer 
occupational education and still -demonstrating that vocational 
education "was suspect in the •junior collegevatiaosphere . transfer 
edubation- was still- given superiority arK^ preferential position 
' over '^bcatiohal education aaid ,the oeeupatiohal ■ director was 
' often an, administrative level below Jhat'.of the transfer dean.' . 
Further^^ , there was very . little/ if .any, guidajice for the ^ ' 
vocational administrator. 'Lien states, "There was very little 
^guidance from superiors in t^rms of what the (vocational di're.^tor 
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dob sHoul(^in faet iSAiLY beiV^3 . ; ' ' ^ 



Ro^B ^^aay |4^ms) in Vd -Tech 



4g ^fche Modem Community Gbllege 



' In a '1976 questionnaire .study oT primary persons with. 
- responsibility for 'occupation education on Gaiifomia ' ; 
^ community college cajnpu^es, . the eGhsumes River, Callage of 
Sacramento s.x^rveyed botJi single- campus arid multl-campus ;. 
• district; vocatibnal education administrators, (re^qhse ■ 
^ . rate was 80% of those- surveyed) . ' \ * ' • ' - 
; . ; . ' From multi-campus districts' , \the Vbcatidnal : education - 
^ . administrators ^identified tHe: mbst..si@ntif:ie^t^^^ 
as.-fdilows:, 

;1. servicl o^' the Administrative Staf f - Committeel 
'2. service oh the Curriculum Cbmisitt^i ; ' ■ ^ .. : _ . . ■ 
^. 3« preparation of :^ding.^^ budget proposals;'' " 
' ' ^. I implemeritatipn of : required ^tate agency occupational . 

' £ education policies; - 

.5- \supe£visio*hv of woirk^e coordinator;'''-'' 
■ ■ "writing of ^special rep.6rts ; . _ _ 

7. '.development of long-range, occupational education 

, planning;- and, . ^ _^ . ^ _ , ^ 

8. ' parti cipation_in hiring of .oeeupa;^ionai education 

instructors^ 'fbrmihg of advisory committees, formulating 
: \^ district plans foroccupational education, and conducting 
. : community needs surveys. " ' ' 

Prom the single^campus districts^ teehriieai education ' . 

. directors identified many of the same respohsibili-ti*e^ but . 
■ _ _ . , . "J ■ _ • 

prioritized them in a si^ficahtly differerif d*der', as 

■ •. " ■ ■ : . ■ ' ■ . • 

follows: ■ ; 

, » - ■ ■ 

i. 'service as a memter of Regibrial and Adalt Coordinating 
Council ; , ■ - 

.2. sei^iee on the Administrative Staff Committee { 
3- formulating district plans for occupatiohal' edueatiishi 
— ^» .development .of long-range occupational education 

; - planning; ^ 
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$. preparation .of funding and budget propossLlsjv . . 

6. superyision .of work; experience coorciriatdrj 

7 • implementatipn of required state agency, beeupatibrial 

_ " edueatibn •p^olicies; ^d, / __• " ^ ; ^'^ ^ 

8. service on the_Curriculum dotomittee, filing of an 
- annual report to the Chanaellpr 's CTffice, and 
participation in 'thp_ hiring of occupational • 
education faculty. ^ ' ' • : . : 



Frbm examination of the various Yocatibnal adininistratbrs ' 
prioritizihgs of the responsibilities of their, respective pasitiaais 

in a pilti- campus and k single-campus districts it is bbvibus 

; " " .■_ _^ " ■' p* '_ . 

that each, of.^the positions — depending -upon size and. complexity 

^ of ' institution and curricula — require a sligh1;ly differe:^t 
emphasis on certain aspects and functions of. admin^tering 

• the oceupationaat prbgram, ' For instance, single-campus' directors . 
rate, participation in Regionstl Occupational: (Tbordinating Council 
activities' as ^a number one priority while multiT-campUs : 
administrators do not eve n ra ±4^ such a responsibilityii. . The'- * - • 
-reason for these ya3?iat ions 'is- again likely- to be found in' 
the variance, of physical campus size^ erirollment^^staff size^ 
nufab^ of bceupatibnai pro-ams offered, size of. "budget, etci 

. ^- Paul McQuay conducted a nation-wide survey of directors ' 

* ■■■*■. •*■ • J * *-'. 

of vocational educatioft'in i9_77 which sampled .282 directors 

- • - _ _ _ - . _ •/ ■ _ ._ ' y ' • ■ ' ■ 

from_ almost 1,S00 copiunity cbileges . " The title of either. - 

dean • or ^ director of vocational educaM on 8^ ^t • • 

Ijjercent of the re spond^ts- and 33. percent, of the directors ^ \ 

held- a .dbctbra;te, SQ percent held Master degrees', .and fewer ■, ^ 

than 7 percent held Bachelor^s degrees or less for-mal education.- 

A 1972-rilirioi^ survey of vocational directors was consistent' 

■>vith McQuay/^ natibii^^ results said identified 66.7 percent 

''■^l ,_ yy^_^ _ _ ' ^ ^ 

.of vocational' ;directbrs as holding Master's degrees arid 




33-3 percent held a dbctbratep- Of the dccupatidrial-- deans ' 

■responding to McQuay's survey, nearly 86 percent devoted 

full: time to' administrative duties, wliile a'ust less than 20 

percent had at least some teaching duties connected with the 

position. ^.^ , i . 

The nation-wide study identified the duties viewed^ / 

by vocational, directors as the most . important ^ in terms .. . 

of their responsitrilities as: ^ * ' . 

\ii initiation of occupational programs j _ . ^ / 

'2: evaluation of overall qe^upatiohal education - 

■ pro^ramsi _ ' ' ' ■ - ' 

3. administration; of occupational^ 

' , employment of professional oc'cupational staff in : 

, th"e_f orffl of a recommendation to President or Board 

• V- ' -of ^Trustees . : _ • _ • _ _ 

* 5« -preparation ' of a bu^dget of occupational education; 

' . and^ : ' • _ . ^ iA 

6. in -service occttpational staff . development* •^'^ 

Addressing the issue of the extent or dimension of 

responsibility afforded the ^director of vocational— technical 

education, there ^was f: trehd^noted to place many beeupatibnal 

prbgfarn administrators on a level at " least equal to persons 

-responsible for the direction , of ^dther programs (i.e . , tr^sf er 

programs,' adult-continuxhg- education pro-ams, student services ^ 

etc. ) .'..'•While the adminj.strator^ of 'occupational edu'catioh may, 

■• - - ..*__. __ _. - ■_ « 

. and usually does, continue to* report to an academic dean or 

•dean of instrniction, "jdeans of the other college programs ; now 

.tend to be ranted on an equal basis with, the ^vocational 

director " < ■ 

. Without que.stibn the most current and ebmprehinsive 

■ . . ^ _ _ . . _ ■ ' , . , 

attempt to ^organize ^ the ^mrious duties aii'd responsibilities . 
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of the vocati'ohal' education administrator in the community 



e-bllege was completed in 1976 by Stephen M.. Sheldbrii Margaret 
E. Quinn and William Morris in the Saiiforhia community cbllege 
system for the U.S. Office of Education. This studj" organized 
the raspohsilDilities of the director of occupational education 
into seven main areas -and then speicified duties under each ^ 
of the 'seven areag. WhiuLe many of the specific duties must 

be adapted to -fit different states , the basic desi^ bf 

■ ' - ■ 

duties is both detailed and representative o.f the current' 

; / • ._ . . . ' -, . . . \ ' : ' ' ■ ■ > 

stature of the position. / 

■The roles and responsibilities of the chief vocational- 

•technical education administrator in the community, college- are 

butiiried in detail by Sheld^biti Quinrii and Morris below: * ; 

Philosophical' 3aS a ' . ' ' 



A. Believe occupational --^(iication is gust .as 
■ important, valid, and needed as academic \ 
education; . demons trati the vision and, capacity 
tb.bkse actions bn anii transmit :6b others thisV ; 
philofcphical base, . - - ;. j 

- B.. Se3 that one does not have ^turner vision^ only " 

for occupational education and 'can see the total 
picture, including how occupational education 
fits. in_-with other programs and_ objectives.. 
Willingly discuss. prbblems_:bpe'nly and candidly 
and fight ag^BSsively on behalf bf occupational 
* education^ so staff stud 

.a strong advocate for their particular problem^!. 

Practical Background, Current Awareness' " |' 

' 'A.: Insure _ cbhsistehey of administrative, decisibhs. 

with district or statevn.de occupational education 
: policies^d provi de administrative dire ction for 

- occupational education policy^d^ 

B. . Understand the full scope of . the California State; 

: /_ 'Plan for Vocational^ Education. __ _ ■_ _^ . 

C. Shbw awarehess^bf current pending , and projected 
' legislation ajnd 1^1 es which h?lp\.or hinder ^ . 

effective oofcupational education, and have personal 
1 . ■ • , ^ ■ . . ' 
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accjuaintance or ebntaet- \with officials with / 
« * whom local institutions m_st: dea^ 

•yalidatingj. supporting and. assessing programs. ' ^ 
Bi Determihe state arid regional offices .arid .^^ 

personnel that support bccupational .education. .i 
E. . Keep superiors and related adminis tractive .services 
' • informed of occupational education changes on the. 

federal, state,' local, and intercollegiate levels; 

repi^ sent . occupational education administrative 
' Vie^s to the faculty^; and vi.ce .versa, _ 
5.* Be actively involved,'- cooperate f ahd_ ^ 

effectively in stated de and regional otecupatibiial 

education oiiganizations and programs , .7; 

G." yi^it and o'btain information from other a^^ 

"Inydlved in occupational education arid keep 

ahreast'of parallel prjograms, their, str&ngths ' ; 

and limitations i as well as. curricula. chari 
K.\ Show a broad acquaintance- vftth competing .agencies* 

such' aS; RdP, adult schools i private trade schools, 

■ "1 ete._ -N _ . : \ : ._ 

I . Remain aware o'f changes in -pu?>lip. attitudes toward ' 
oeeuaptionai_ education -arid stay. abreast' of changing 
needs through survey^t^ssessmeritSi manpower _ 
management inf ormartioh^ advisory committees^ and 

unions.- ; . ' : • --V 

-d"^ Coordinate intra-departmentai and inter-campUs .1 
activitlls aiicf responsi^ be effective *. ; 

■ * ' in reining beeUpatibna^ education activities to 

other areas of the "college. 

3. Budgeting Skills ' ' , ^■ 

A. ^ Unders^anB^accountirig' ^d repprtingiprocedures 

in detail- for VEA ajid federal agencies * as^well 
; as VE A reports , claims , forms r constraints 1 and , 
requests ; Jdevelop gi^t^proposa.1 to tap same. ' 

B. Use' knowledge of funding sources , procedures^ 
constraintSsf and' formulas "us e4-^ for allocatijig 

: fedeiTal or it^al tax fundsr v , : _ 

: e. Undaxs^and fiii^cial. aspects of grants," including 
funding souree^^ applying^ budgetings ' moni^dfing, 
y< accounting, reporting, . and claiming, 
. Articulate needs and willingly^ the/^holf . 

war' for ^resources . from internal and exl^ernal 
agencies. fbr- Occupational education, in terms 
of budget, staff t schedulingj class size, 
teaching loads, f aeilitiesp^desi etc. 

■ i _ _ '_ . •■ ■ • - .■ " • ■ ^ 
i^-.' Reporting Skills ' . ' ■ - 

A. Write plans 'and applications for occupational 
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>edTacatibri projects ahd_antic4;pate the multi t l id i ? 

^reports for oeeupatiohai education. ^. 
B~.: okderst^d COiES 'and its' value to occupational^ 

education. • _ , / 

,C. Snow i:nowledge of local and s^ate forms ajid 

requirements for new pccui)atior[al education 

.programs sxid course changes. ' 



Assessment and Evaluation Skills 

A . Relate and ' tallc _'the langu^e ' of work- oriented 
V ; community * includirig^^employers and. superyi.scry 
on-line people, to., ^hanee cooperation with. ' 

0 ccupat 10 naive du cation and students i 

' B. Initiate and coordinate evaluation of occupational 
education programs and rmke^ ^recommendations for^ 
change, to keep prpgrains' consistent with, overall 
obj eetives ^d. requirements of ^ae and 

^licehsing institut^^ - _^ _ : 

C". ' Show knowledge that the:-key^ 

of vocational programs is successful placement". * 
D. Ascertain that all ^ occupational education teachers 
• /haye.t^S heopssairy- pcQupatibri experience, _state^ 
certificates, - credential' requirement . " ; 

; employee qualify fceet the State Plan ., . * 

requirements- under VE A or laws pertaining • the^t o . . 
i). Recommend: or approve 'occupatiorial education staff 
- ^ promotions, ^retentions, demotions^, or dismissals. 

Placement, Planning^ Policy, and Gurrieulum Development 

A. Use USdE a^d eiS codes. ^ ^ i ' _ ' 

B. Formulate and recommend to the board new or * ^ 

revised policies and procedures, as well as report 

V accurately, in' a timely fashioh, on the status and 

trends in beeupational education. - _ 
''S . Keep abreast of nation^ ^d local socibeconbmic 
and educational activities to their*. . 

implications for occupational education programs. 
D. Prepare .comprhensive long-range, _ intermediate and- 
. detailed- short-ran^e occupation^ education 
jDperating plans for the college. 
Ei Exhibit* a willin^ess to listen, resppnd,_and wbr^ 
with a lay bo^d and with external cons titu en 
(business , indis try, labor), even when they are 
\ . critical of the boICLege and/or programs; improve 
; bid or organize hew programs, as .advised, kesjoing 
in mind student and employer needs.- L 
Fi* Promote liaison and rapport with local and regional 
plannilig groups '^^ncemed' with human;: re source 
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.S. Develop^-^qr maa-atai^ contacts in . "business . 

. and incius;^rial c&mmunii:ies , _in order to _haV% . 
■data for prograir^itev^^ deletion,'' addition;v .- V 

• * f br:cdQperatiye .Vdueatibh placements; for potential , 
' facilities anS • deTelopfflent . ,^ > . , - ; " 

^ H. -Underst^d^tfie relationship between -occupations ' * 
?t53ifi±ng : and , the '^brk wqrld^ i . e_, , _ general 
^character of national and-' locdl labar" marlcet - 
- conditiiDns (real'izihg--'tha't stud mky be.vvery- 
'^mdbile. and carry traim "o-ther locales'l and " 

bias siJi cation systems. 
•J. Analyze existing^ a^ short-*." 
: range ^^anpp war data, 30b .ne.e_ds studies* and 
employment' pfo jectibhs tb' substantiate program. 

:■ _ planning and meet trp.ining needs. ^ ; v - 

J.: Htiiize_professional, *gr and organizations . " . 
representing indu^^ -employers and -employees , • - 

such as Healfh_ Maiipower, Farm ^ Bureau l gb vernment ' ^ / 
agencies^, the California BSanpbwer 'Information ; . 
_i System* etc.. _ __ 'Y. : ^ ' . ' ' . ^ ^ 

K\ ^Disseminate 'ihf oi^matiori on the^^^ • . .^-i 

' opp^t^i ties resulting from,.^^ ' - • 

.programs and make such information available. 

- f or^^xeer sele-ction. . • . \ ^ _ ' : 
L. Dlvearop curriculum which meets the' institutional 

criteriai - ye t _;jprbVldes needed '^d^ . - 

- emplb|^merit skills ^.;thm a reagbnabie. *rt>ime . \ 
M. ©etemin?^ when new programs should be instituted 

and eliminate weak .courses, ev.eh thpugh^they- ;. 
have been. tuaght_ fbr years , or remediate to get 

'back cm; coijrse. _ _' : . , " . ' : 

N.- . : See that, bccupatibnal r'Qdu<S^ programs are ' * 

practically- oriented^ i^teer than highly theoretical i 

Save •a_ sense of program so. that both old and' ' 
new occupational offerings have some- theoretical 
. cohereritee . y \ ^ ■_' 

,^0. Perform as an effective i_5)ern^ of a— ^ 

(^bllege or district curriculum committee. . , 

P. Understand o-ecupatit^iM education's unique ' '\ 

•scheduling prpble'mSj-wor^ loads (long labs), ■ - 
class size,- and ^equipment requirements _(nbt_ _ * 
^neCe'ssarily teclriicali but:quantii;y and quality). t - 
Q. Defend occupational e dilation programs which may: \ 
' . ^ be ..expensive _ require small -classies- from a ^ - -* ' 
safe-fy viewpoint^ produce, relativeiy^f ew ccntact - 
^hoursM incur tmiquely increasing " costs and;,iarge 
capitaljoutlays f or replacement, .andT^Trnderstarid ^ , 
. that -their value cannot b^ dudged* by their high 
■ ' cost per- student. y_ _ ' - ' _ ' ' 

R. Exhibit awarenesb bf "facilities^ ^^quipmeht,' • 7 * ^ 
;- mnpower,' and supply rfeeds for an crccup_atipnal 
\ education program;. -'exhibit: managem^ skills ^ 

nee<^ed tb prepare' an armual inventory,', ^c^c , v 



provide adequate \and. properly, maintained 
.ei^uipment and supplies to instructors. 



^ • 7- JSiDmmunity: Interaction * * ^ ; V:"_ . | 

. . . ..^IL^^ _ . . 

* * \\_ .Ji.. prgardze, utiliie;, 4n*d : work, with competent 

' * 'V- ..advislDry comndttees'-f 5r ea^ • . -"^ 

• -^.^^prcr^ain in ^rder to insure •^e.irr. fctive i^vol^e- j 
: _ " fflent dedication ^J^su^ij^r-t^^^^^ • _\ ... 

.- ; B.: Sitow ^ interest;;in ah'd awareness -of cominunityy 

\ '--^ resources ■forc^staLffipg/adyisoi^y b .\ ' 

. / . de'^elopi^ig work'experierici pr etc.'_ 

* • C. • Interpret the^lprdgrain%,of the college to the 
■ QOMiunlty and - 

..'w ' type- .-^'f Occupational education programs availat^^e , \C 
' ,^ . : - thrpugh c'dmf ofta^l-e different \^c. 

■ ^ ' cocmunitx -segments , to ' assure ^ m^ > ' * 

J3;- .Dfeal .with community , members who apply pressure .to *v 
; - hs^v^e /favorite progra^^ and 

' heayil§'' "supported to ' the detriment of other ' 
programs j -^make^deci^ioris- based- -on Job opportunities **■ 
* . in the community. . v \ ' - ■ 

{: • E. Recognize the need for and implement. articul at ibf^ 
- of .occupational education programs with secondary 
\ * "schools^ four-year colleges ,^and^. business .said 
. ' _^ ' iridustri^ -Communities . ' ' ' 

* F. - Understand the effect^pf the local-economy ^as • ^^ : 
' ■ ^ • • . it relates to* employment - trends ."^S 



' : ■ While all of the -.duties and responsibilities outlined- : 

-.'^above- seem extremely specific, and realistically impossible «. 
-> .for any one administrat'or , * t^ provide an* accurate index of 
'j^ .. the experience, ^ducation^' ai^\ulti-dimensibna^ flexibility ' 

involved in tj^;. adMnis.tr a of a vbcatibnal education: ■ • .-. ■■■ 

prpgr^,: Im two-year 

v ^ ^- • ; , . / i ■ ■ ; / ; . ■_ _ . : 

' ' \ . Ifi^IIli-n^is , for ex-ample, vocational edueatibh directors 

^ . ' . . ^ 'T _ _ _ _ _ _ ^ ; , ^ 

must.^.ruDt ^^dnly ^al"" with- the Illinois Community Goliege. Board, 

, / but ..also with; the/Division of Adult Vocational -Technical Education 

of the Iliiriois' Office pf Education. The D.A.V.T.S. organizes 

. groups with a variety of expertise in vocational education . • 

Whidh-i- • in . turn, visit various community college districts and 

Q .eyalaiate the cbllege vbeatibhal education program This 
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state-vdde evaluation of community college occupation^tl programs 

• "■ •* . / i, ■ 

includes a tiiree tihase approach-, as follows: 

1 . /dev^bi^ent of a local plan (one arid five ye»^^ 

2-. approval of the local pi ^ ( by ^ -- 

Adult Vocational-Technical Education in the • [Illinois 

Office of_Education)j andj, . - ^ L 

3. on-site visitation ("by a D.A.Y.T.E** appdintep group _ ^- 
of\^xperts in various areas of the eommunityl college ). *9 



The on-sitfe visitation by the p,A.V;T,E, team cehters 
aroujid' the evaluation of the six program component^ bp importance 

in the total occupational education programs which arp: 

_ _- _- - _ -I ■ 

1. planning and evaluation each occupatipnaL 

prdgram as w^ell as they dyeral vocational eqacitidn ' - 
program for the college ; ' . ' V ' • ' . ^ ^ 

2. occupati cnai programs^ specif icaiiy^ the avaliiabiiity 
of certain occupational pi:^rams/f:hat^^^ bel' identified 
as imoortant ingredients oJnthe community f ofr trsiining 
new .personnel fdr industry; - * . - t : . _ 

3. student services, including ■ support serviced that help 

. ' the vocational student to succeed, in the oc^^ipatie^nal ^ . 

progi^s of the college; -/^^ f 

. • personnel , specif ically, the qualifications- r[3l._i^ 
:'^r, . and occupational education staff and their/cbmpetence • 
"•^ _ in th^ subject area they are. teaching; ' 

5. program, mankgehieht, including riianagemeht df [the total 

occupational '^program and its various eomponejnts; and; ^-^ '\ ^ 
• 6. community resources^ specif icallyj^ their uti^^^ " 

within the -vocational tducatioh program of t|ie college. 20^ 

The smaller a community college^ in terms of enrpllment^ 

atnd staff., the raore comprehensive the duties of the cjiief '* 

administratbf of^ vocational education are likely to bp. The 

larger the cdmmunity cdllege or the .district ^ in termis df a 

multi-campus district, the more, the duties are -'likely, to be 

shared amongst several administrative officials with ;:he 

vocational director becdming a pdsitidn df supervi^ioji df ^ 

subordinate', administrators i ' I' 



, SUm&RY OF TEENDS _ #D THE_PRESEITT . ROl£ , 
SHTiES^ m KESP0NSIBIEITIES. TIffi -;eiSEP 
■ V0eM?rONAIt EDUCM-ION ADlVlINISm 
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T^^is in V-Qeatyonai Education Admini n trat i on . . , ^ 



' ' _ Burning th^ period referred to as 'VorTeefi Foundation, 
the. direjc-^^.N^? vocational educati^j^^ a part of ;a. very 
^'sciali staffS^^^ it 511-- and ^erved the ; very-ispeci^ie 
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functi'ohs ofr- 'l) publicity,. 2) overseer of ■ ecjuipment t>3) - ^ 
record^ aad report preparation, h) /teacher "evaluatiefi, and ._\ 
assignment * and 55 contact with "prof essional- groups ."21 ,'• 
?he latter function as very ^similar ' to ' the vocatidnal ' - \. 
^director's duty today' of coordinating advisory comnitteeTz. 
fi'brn industry. \. - , * .' . - 

-Throughout the period- ref-§rr^a to as *'Vo-Tech -Stabilization 
and Adjustment, ' .the administrator of vocational education 
served as a -planner . ah defender of the techni'eal- 

termihal approach to education, me^sanger to ,the community an'd 
industry, and-jsms grossly understaffed^ in a'period: of great 
occupational e Hue at i oh program enrollment increase.. 

The t96bs were acpefiodMin which many - Community coll e^^^ 
were developing new vocationsybv programs at a very f ^st pace 



to keep up 'with increasing 



of these 'programs: 



demands for this type of education 



and the vocational director had to organize, structure, and 
guarantee , sufficient piarmihg, prior to the initial operation 
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Traditional academicians were not yet sold on dccupatibnai 

^ ■ ^ . •■ 

eduea^bn as a part of higher education, ev.en. though it vras 



of feredx primarily, at the level of the two-year cbiaege. ; ^ ^ 

Thus, the- bccupa1;ibnal education director had the diffieuit 

.. task of 'selling fellow /adEoinistrators and college faculty' on 

Athe:y2^ue^jof .vocational- educatibn. 

/^^ :/ Tht-pbs£tibh was further ebmpounded^y not being placed 

on an equal statu^vdth^the transfer program director. This 

encouragi^d the attitude that 'vbcatibrial edji cation was bf .. 

secondary impbrtahce and that its students were-.,^upid. ' 

. . It .¥^s often referred to as ' second rate ' education. This 

-arrogant attitude ^bf many. acad^?ifi.ciahs may be 'noted in the 

..limited responsibilities granted the ■^pcationatl education 

director and. deiscribed -in a 1968 study of .Calif omia cbmmuhity 

colleges. Specified dirtl^ff bf.:the vbeatibhal education. 

admhistrator included the following: ' ' ^ . ' 

1.. working -with advisssry committees; ^ 

Zy develbp'iag appropriate curricula; 

3^; supervision of pireparatioh of vbcatibhal proposals 

.and follow-ups; ; ' _ y • 

integration of activities with, college curricula 

committee ; " " 
, 5- keeping up-to-date on Ibcal .manpower needs through 

local emplbyment and bther agencies; 
6. assisting in the selection of hew occupational 

faeultyi and, _ ^ 

V- participation in local apprenticeship programs. 

. ' _ :_ - ? - - - ' . - - - ^ - * 

Whils. industry "ms supportive and- did cbme tb the ebllege 
requesting jsj)eeifie bceupatibhal-training programs ^d personnel, 
the vocatiohal education director had to be in consistent 
contact with industry to •keep-up-tb-date * with a quickly 



changing technology and its needs--tb place students * 

Firiallyi "Qiis period of the 1966s provided a great deal 
- - of 1 stress £or; :the: direc^or-^f -^^ on r since-- 

in many situations-- the ehief administrator had little time 
to assist or direct him/her. IThe occupational education 
administrator had little staff and additional resourced- 
with which to keep pace with the , quickly increasing demand 
, for vocational-technical education programs. The directc?r 
had to be an extremely, flexible'^^ khowledgeahle, and; versatile 
individual at a -time when many junior college vocational 
programs were just being' established. Little guidance from 
superiors, couple with a very heavy workload * made admiriisterih 
- a vocational program a difficult task for.one individuai. 
As voci.tional education ehtered the i97bs and the 
modem concept of the community college as a eomprehehgive^' 
/seir^ee-oriented institution was firmly established; ^he 
occupational director w^s an increasingly important "individual . 
The director of vocational i'du cation become : involved in top- 
level administration of the school with equal status to most 
other • college officials (i .e. , . transfer director eoritinuing 
education director* etc.").- Vfiiile the position of vocational 
education director be caane more specialized in dutie's and; 
responsibilities, training programs in gfaduati institutions 
were developed, vocatiohai eiiucatioh staJf size-' in^eased,' an 
more resource persons and inf ormi.tion sources became available. 
Thus I the chief vbcational-teeteieai education administrator * s 
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duties became somewhat easier to deal with. 

The eduiatibhal baefegrbuhd of the director of vbcatibhal 
-education i -irr terms of 
consistent in "both the^960s and 1970s. Individuals in the 
chief vocational administrative post held mostly Master's 
(j^^ees (approximately 66 percent), while, few "had the doctorate 

(around 30 percent), and, the iremainiftg directors had a - 

- - ._- - - _ __' - _ \ - - 

Baehelbr's degree br less edroation* Most occupational 
education directors (about 80 percent) spent all of their 
time ad,*ministerihg th^ vbcatibhal- technical ecTu cation program, 
while some of them (around 20 percent) , had limited ^teaching 
duties in conaunction with their vocational administrative 
tasks. ^3 This* agairii was true fbr bbth the 1960s and 
1970S in vbcatiohai-technicai. education within the community 
college.. X ^ 

Present Role , Duties, ^d Responsibilities^ 
of the Shief Vbcatiohaj^SEdrtca^ion . Admin^ 

in 4:he Cbmmnnity €ollege^ : ' - . 

r Rather thaii attempting tb prbvide any specific listing 

of duties and raspohsibilities, since each two-year institution. 

will require idifferent and 'somewhat unique roles from^he 

vbcatibhal educatibn director, a. listing of the. general ^ 

areas of responsibility will prove helpful to under staiiding. 

the present status of the*positibn. They are as follows: 

1.: eurriculufsj 

' 2. instructiph; ^ 

3. budget; 

§. planningj • _ 

5» placement; ^ _ ' . . 

Si governing policies; 
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: . 7 - / service ; 
8. assessment and evalualrlon; . - . 

^ - 10. peer contact (ibc^^ state-YiSe^. and nation-wide) * _ 
Conclud ing Statemen t - ' . . ' . \ 

. , With all of the growth and the firm establishment of 

- - • • ' •_ _ - ■ __ __ _ ^\ . 

vocational- technical education as a integral part of the 

community college, the necessity of well-educated * experiehtiaily 

prepared individuals to administer these occupational pro-ams 

is. of -iiScreasing importance. In : fact, the continued growth 



and prosperity of vocational- technical eduction -in the 



publifcj two-year ihstitutibhs. depends upeh^it. 

'Today the role of the vocational education director is. 
not only one of leadership I but also one erf management. To 
a great esrfeentr the de^ee of the director's managemant ability : 



.will determine the success of occupational programs under 
•his/her supervision J . ■ 

With the iherea^gin^student enrollment, diversity of 
■pro-am offerings demanded, ^d the funding cutbacks rioted *: 
recently,: the vocational-technical educatibn program in the-, 
ebptunity .college involves ah always greater complexity and 
demands a ^eat deal ^ of fle^ijbilityf versatility, knowledge, 
and past experience. /on the part of its chief administrator. 



The roie> duties, and responsibilities of . the di^ctor. 
of yocational-technical education in the modem community 
college jijust be ecmstahtly scrutinized to insure their _ 
compatibility with both the 'state-of-the-in^ust^,'' : 
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iiss rieeasj aha public demands. 
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F0FB 1968 GAilFeRNIA JUNIOR SQEI^BE 
VOGAIIONAL EBUeA^iON ABKIINISrRATOR 
JOB EESCRIPTIdMS ■ 




Source:' Lien, David A. "The goIi\ of the "Adniinistrator of • 

Tocational ETaueation in tlfeySir^ College Junior - ■ 
College Dis-feric-fci" Seminal Paper, I968 (ED 031 216) 
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* MAJSR DUTiBS AND RESPONSIBILITIES OF 
. ^'^,> ISAN OF VOCATIONAL AND TECHNICAL EDUCATION ; 

: . . . ...... . .... ' . ..... . . ....... .. 

-a r "Assume overall 7dire ctio n. ; an'd~c oprdinat^ vd cat i bhal and . t e chiS;.'cai 

education programs • ■:. ^ ; 

^ " _ ■ '_ _ . • • . • ^ 

'b-. Stimulate, organize 'arid develop vocationai- arid t'-^clmical prograins in. 

response _to. educatidrial arid commuriity ne^s in cobperifeon with . 

Deans -arid Departmerit Chairmen. : ' ^ 

— ■ . ■ .■ : , ■ > .■ . _ . : ; ,1 . ^ \ _ ' * ^ 

■c. Provide leadership in the development of ^ long-range district mastir 
pluming for vocational-technrcai educati^' 

^ __ __' . _ _ J/^- J ' 

d. Serve jas the Technical -Vocational reprtrfintative on the ^b-ollege 
Curriculum committee. . / ^ *— '.-^ , -> ^ 

^ • ■ ; , . ' • • - 

e. Be responSs^hle for the preparation /of necessary .T(9j?'brts in conriectibri 
with stat'e and federal projects ancj reimburs§meri.1;^-/^ / 

._ : ;__ __. . '^^^ ■ ' . 

f. Assume responsibility, in_ coll|_bbratidri 'with department dearis arid 
chairmenj, ' for the ihitiatibni r*eyiew and preparation of applications 

■^^d repoirts for st^te and f e der^^b J e ct prbf)bsals. '<' 

gi Provide leadership and generate coritiriubua' ^study. of . courses , teaching 
methods I and content: in brder to cstrry. bn la "dbritiriuirig -^program '6'f 
improvemerit' of vbcatibnal curricula. ' ^ i ' ; 

h. Stimulate the gerieratibn of new ideas for the. expansion^ modeffiiza^ 
arid development bf rie^ vocational programs,..- and design approp]S.aite 
fundirig projects. \ ■ - : . ' y 

i . * SIaM;tairi_iisds on with^the State Department of Education and appropriate 

federal 'offices ^_ and prepare and' submi:t all necessary reports kndc-^^^ 
. r correspondence pertaining to vocational -technical education td thd^e''"^^ 

agencies. . -^v-- , • .^''"'^ 

._ ■ .._ Icfe > .. . . : . . . .- ■ . •' ■ ' 

j." Assist;. in the development . of .community and -'industriai contacts on 

behalf of the vocational and technical edueatidri prdgrams^ ^ ' 

k. Conduct re^ijTch on the determinatidri. of skill arid teehriical, 
requirements, changes in techridlog^ arid requirements for job./ 
placement tha;t may affect iristructidnal programs -in cooperation with 
department chairmen and . deans.: .- 

1. Serve as adyisbr iri_ curriculum .ajid_ program' matters to all vooational 
departmerits and assist iri: the development of course :materials and 
instruc1:i6"nal guides • 



in. 



Assist ' in the prjsparation of brochures and other public relations 
matejrials. ■ . . • - >: 



ri. . Cbriduct and. prepare educational surveys as required by vb.catidnal 
and technical areas . 

0, Participate in statewide vpbational educatidn planhing with state 
and federal ^encies • . . ' - ' \ 
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Pi A'ssist with the ^organiizatibn and ^ dommitjees 
in relation to new and.' current vocational and technical jg/ogramSr, 



q._ Serve as a.n_ex_-^'of ^cio/menybe^^ occupatidnal advi 
r includir^-^ACTJ^ftC?- and" T AC' liismmittees . : ^ ' — r ~ ' — v- 

<r. Supervise majipbwer ' devil bpment.»ajad_ tr programs, . inGluding 

preparatibhiof proposals and trainirtg plans , preparatljon. of reports " 
a!rid liaison with state and fedairal of faces. '-^ * 

s. Helpt . coordinate the functions and activities of the several departr 
ments,: engaged in vtfcatioha.1 and occupational -preparatory i^ograms 
• . and stimulate interdepartmehtai cooperative effoirts. 

t.. PerfQrm_ai?y other duties- as; may;. be deregated by the Vice President, 
'instruction. . - 
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"■ ■ eQQRSINATOR OF iNDUSTRlAl AND TECHNICAL EDUCATION 

_ • \ 

• * 

duties responsibilities of thi CobrdiMtor of i_ 
inicai -Education '-a:re^de 



arid - 

-_ _ . _ ^_ — ^ — ~c>- -' — v-^~tweerirthe 

Bua?eau of Industrial Education, Calif ornia State Bepartnierit 'of •• ■ ■ 
Education, and the Adndnistrati^n and Board of Trustees bf the eolt^ge.' 
The general plans and policies for duties ^d responsibiiities^tfe 
putlined.in^the Interim California Pl^ for V cational Educafriron^ 
section 1.52.2 , revised ^6?^. and^fapi^ved' by the Calif q^r^ia^State ^ 
Department of Educati^^d the U:S.- Office of Educatiorf?i Other 
duties and responsibiJities may_ be._aetermined by" the^^^^^^^^^^^ administra- 
tion in order to strengthen or tmproye the program' according to local 
needs-. . . -^i •■ ' ^ \ * ' 

a. •. To assist the College staff in the -^r^iot ion -aja of an 

adequate program of technical and-lndu^ traiAing^oppdranities 
for the people :bf the communityl I ^ 



To Cooperate wvth or grbupis who: ar_e. inter--*. ^ 

. ested or ^concerned of training opborturi^ties 

■; in technical anli%ihdustrial occupations. These ^groups or agencies 
include higlv^scHpo industrial plants, ^employment departments,' 
independ^jit^^shop ;ov?ners and city departments, 

™r^ups, - and lay groups* ■ ' ' ^ ^ 




^ make_ full use of re pre sehtg^tive advisory conmt in special: 
areas where assistance is heeded toward maintaining and developing * 
a- sound curriculum of technical and industrial education. ''''' ^ " 



T.o seek >and make full, use of res^arch^aSd •studiesVi^ 
technical and ihdustriatl education- -w^ a^^yiew .to-ward 
integration in the total educationai' prograji. ■ ' 



the areas of" 
proper 



To keep records ^and submit -repo to the Administrat:. 
College and to the Bureau of Indu^strial Education, cil 
State Depa^ment of Ediication, in the specific areas 



on of the 
ifornigr 



.ft. 



(1) Number of classes* 

(2) .- Kinds of classes \ 
13) Enrollments y ' ; . , 
{^) Salaries paid V 

(5) Equipment purchases' 

(6) ^ Number aiid kinds of . meetings att^ded 

(7) Significant accompli shment^ i 

(8) Total cost of the program beitig rm 

To submit records ^d reports oh all advisory committee -meetings. 

^To- Submit, in c oopei^t ion J^th the >Pl a cement _0f -all' name g : aiici ' 

30 b. pi a cements which are a result of training in the technifcal' and ' 

- i'n dust rial projgrami ' . ■ ; •:■ 

■ ■ToVprovidq_t:raining facilities and coordination 'with any aporentice- 

- ship_cocQmittee approved by the . College in cooperation .With the. ; • 
.'State Apprenticeship. Council. 
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To assist faculty mernbers 
ceri;if ication requirement^ 
University of California, 

;:0f lEdUeatioh •z^ . _; ::zz::.:: : ii: 



apferbvea for the department ift meeting 
:>bf the Vocational Bivision^ of the_^"^ 
"in. cdbperation with the State Department 



To .submit to th^ Bureau of industrial Education all new courses 
and course /outlines.,: or; revisions and modifications of existing; 
courses and outiinfs,« whi|ch teve been approved the College 
Curriculum 6oniniitte:e and. .approved by the Administration. 
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.■RESPbNSIBILiT;lES OP THE CdORDINATOR OF VdCATIONAL EE^CATIdN 

The Co brdinatc^r of yp cation is directly .respdnsible to 

the_ p.eari' of Ih&tnictibh f or the execution of thiDse duties assigned 

, _ ;_ ■ • "'^[" ^ ^ P ' .... ' 

' Guarriculum duties and: functions ' ' ' \* 

» . ■ _ _ _ _ _ _ _ _? _ _ - 

.. (1-) Assist in_ curricula planning^ coordination, supervision, and • 

, evaluation ;in the following technical and occupational areas: - ^ 

' . . Automotive Teclmqlbgy Graphic Arts 

r /Business ^ Nursery School 

V. ■ CpsmetdLogy . - Nursirig_ - ' : ' ' 

" EjLectroriics - Pblice; Science ' - . 

(2). Assist '^'the Dean of Extended' Dayi as needed,., in curriculum planning , 
coordinating, supervising and-^valuati:bn of/bccupati and ^ 
•te-chhical pro-ams. ^ ^ " , 

/ (3) Assist in the development and expansion of , o;pctipatiopal-techhieai 
■ :: prb^ams turrehtiy under study: ; " i-- ; 

ehemis-fc^^L,aboratoi^ Mobile Bou.smg Programs 

/' 'Dental Tecteician Progr Library Technician Program 

: ■ ' . Industrial Management Nursery School 

Mp:tel and Restaurant Management ■_ Recreational Leadership 

(^) Be: cognizant bf new occupatiDnal-technical ^programs applicable " ^' ' 
*to .college and direct these ^prbgrams to appropriate divisions ' ; 
; -for study* • ' \ ' ■': ^'^ ' 

: Federal Prb.ject Assignments ■ ' ■ /'' 

-.- _ ; . •/ , _ ■■ _ _ _ _ _ "-^ J ^- _ _ ' ^ ' 

ii) -Prepare air bccujJational^echnical^ : V^^ N.D.E , A. -Title -YIII , 

* 'Smith Hughes^ George Bar den* prbgject% ajid_2^ 6th§r f edfral 

occupational pro jects-. ahd keep" ^ comjple'te file of . materiais,.as 
well as advising appiropriate personnel of the action on 'various 
projects. Do the preparation and follow-up reports on, projects, 

■ - • - - ■ " ■ - - ■ ' ■ - ■ ■'^ 

(2) Worlc with division chairmen on anticipated requests Tor probable 
' ' -budget Items^ Help relate an^ follow up^ these, requests with the 

^ Dean 'of instxnaction, ■ Admini^strative De^^, and^^^^^^ Office. 

_ _ _ _1 _ l'^'. '- J'l-- _ _ _ _ _■_ 

\ (3) Work with State Boar4 of E.ducattpr1>^t^f . in^.p^ 

: ; ; .statistical, and descri^ and . 

' conferences ^called by "the State" Board , of Education staff as they 
are . applica:ble to the college. ■ -^^ - . - 

' . (4).. Help develop ^he curriculum ,ind ;do Ordinate ^^^^ new ' 

federal programs . related to . occupational-technical education. 

. . General Communi^fc^Func4>4bns 

■ ••...^ . _ _ . . _ . _ 1 . . _ / • ■ ,t , . 

■ -.(1) Consult with_lbcal advisory . cbmmittee^^ designated 
divisibh chairman and; faculty , in the studj^,^ develbpment , and 

-evaluation -Of areas bf "bdcupationat-tecta^ ' ' 
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* ■ (2) Publicize ^-and jrej^^ college in bceupatibhai-tecftnical 

■ . ■ . . v\ ■ 

(3)-^ Consult with the Statte Bepkrtffl§nt df>. Employment in ' deteraining 
• present and .future mai^power shortages i ^ ■ ■ ^ ■ 

Gblleke assignments ■ * ■. . * . 

(i) Prepare yeaxly reports on occup^ional-'technical^areas under his / 
• -supervision and assist the Dean Instruction with periodic reports 
•to the' faculty on instruct ion .iru the occupatidnal-techhiGal areas. 

• (2) Read^ preview, : and disseminate to the occupational -technical faculty 
' research materials in their fields. ' 

(3) I^rticipate in curricula meetings^ with. seeo schools and the 

county, off ice to _ correlate the bceupatiSnal . course. :o£f.erihgs rwitfein ■■. 
the college curriculum. . * v - '-^ .-S 

W Assist with fbllow-up studies of vocational -technical .studerits. . 

(5) H^lp with the; cdordir^ioh of - placement of students from the"'- ... '-^ . 
bccupatiohai^techhical areas'. / ' - , - ' 

{6} Serve as a member of the interviewing team for new occupational-*- . - 
' ^ /technical faculty members. , - . " * - 

■ . ^. ^ . . _ .. ' . ■ 

(7) ■ Serve- on the curriculum, screening,' library committee, and other 
committees as assigned. . . 

"{■8) Assist in filling out Approved research studies _ and questibhh^ires 
in occupational-technical .curricula which a're directed; tb. the 
college. ' - ^ ^ . ^ 

(9) Keep the Dean of ^Instructibh ihfbrmed bn matters. coming "unde'r the " 
Coordinatbr's supervision. 

(10) Complete any additinal duties as ^ssi^ed by the. President of the . 

College. * , . . 

- • . • ' - - ■ ■ 

(11) Maintain off ice hours . j J^. , 
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Buties and Responsibilities' 
. ■ . _of the, . 

Dean of ;.Te(3hhf cai ;Arts • •■ 

i; psist the pftji of instructio^ ieeiied and exercise administrative 
■ ; .Tesjjpnsibility f or - the divisions within the ^Technical Arts ; 

2. Assume leadership responsibility for the development of curricula" in 
. the Technical Arts. " 

3. Develop and utilize_ lay aSvisory committees in'relatiori to the 
technical and Vocational fields., 

/ 4. Hecommehd appropriate facilities, equipment,' and staffing for the 
technical ai^s'. ' • ■ - •. • 

5. : -^erve on : the eurriewlum Committee.- . 

'6. Exercise immediate supervision over the Bivisiori' Ghaif men 'in the 
Technical Arts. . ■ • . 

7. Work 'With teachers in improvement of teaching and evaluate classroom 
performance • 

8. Keep 'amrS' of corpuhity _em^^ trends as they_relate to technical- 
vocational education and recommend curricula revision as desirable. 

9. Prepare proposed schedule of classes for the Technical Arts Division 
- and 'recommend the assignment of teachers. 

-I?" -P^^P^s cbpy for the appropriate sections of, the College catalog. 

li.; supervise the prepafatioh of required reports for. vocational education 
prpgrams. 

1^ Assume full _ administrative respbnsib^^ty fdr"all aspects of the 

College durii^-,the evening hours as Assigned. 
- - . W i_ ^ f _ - ■ . 

13- Assist- with the orgahizatiori of. thefsummer Session. 

1^. Assist in cotmselihg and registerin^dvening and summer students 

i5. Maintain- a listing and arrange for- substitute instructors. 
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iLLiNOiS STATE BOARD 0F EDUeATION 



Approved Vocatidha^— Program Listind 



Office of ■ - - October 15, 1980 

Education • ' " i . - ^ Fyndirig 

Code No. Vocational Program titl es Priority 



dl.blQd Agricultural Production 

: * "01.0101 Animal Science • C ^ 

01.0102 Plant Science . . • C 

01.0200 Agricultural Supply and ^Service. B 

01.0201 Agricultural Chemicals ' . • B 
01.0300 Agricultural Hechanics : B " 
01.0400 Agricultural Products^ C .. 
■Q1.0500 Ornamental Horticulture • B 

01.0501 Abdriculture D 

01.0502 Floriculture ■ D 

01.0503 Greenh5use\ Operations and Mariagement B 
(H.Q504 Undscapln| : \ ' B 
OT.0505 Nursery Opirati on and Management , B ' 
01.0506 ' Turf Hanaganent^^ . * B 
dl.iedd. Agricultural -Respurces ^ . 
01.0603 ' Soil Conservationist . , ' 5 i" 
01.0605 Water Conservationist - B 
01.0700 - Forestry ' ■ - . " " C ' 
01.0703 Logging - , * D 

■ 01.9902 Agricultural CiDoperative Education ■ - . ". . ^. A ; 

• .04.0100 Adve^ising Services C . 
04.0200 Appartl and Accessories ' B 
04.0300 Automotive Sales C 

. 04.0400 • Finance and credit ^ . C - 

• 04.0500 Floristry C 

®.060d Food Distribution ■ ^ C 

: . 04.0700 : . ' . Food Services , ^ . C; ' 

04.0800 - Serieral Merchandise " C. 

.04.0900 , Hardware, Building Materials . . C 

04.1000 ' Hornsi Furnishings ; • . C 

^04^100 Hotel acsd.bodgiTTg Services C 

04.1200 • Industrtal Marketing ' . . " 

04.1300 -Insurance . . ■ £ 

04.1400 International Trades C - 

04.1500* Personal Services D 

04.1600 ; Petroleum i . G 

04.1700 Real Estate . _ , . £ 

• O4i]8O0 B'gcreation and Tocirisni Services'. C ' 

04; 1900 Transportation J ■ ' C . 

04.2000 . Retail^Trade 7 ' ■• : C 

. d4.31dd Wholesale Trade / -0 

Q- 04^9901 Small Business Managenient _ ; ' 0 

^rJC" 04.9902. Marketing Cdepera^ve 0^ EJ 44 ■ A 



Qffiee bf;. » p • ; ' " " " . - 

Education/ / • • ' / ^ ^M^^l'^B 

Code No. / Vocational Program Titl es -■ \ " Prforitj?-^ 

Qi.QiQi . / Dental Assisting • . .A r- 

07.0102 - -Dental Hygiene , - A . 

07.0103 . : Dental taboratory technology • / -i A * 
07.0201 ;eytology- - • ' ' *" b" 

■ 07.0202 ;. Histology . ' • ' ■ . ' . " B 



07.0203 


Medical laboratory Assisting 




A 


07.0204 


Hematology . . ; 






07.0301 


Nursing iAssociat'e Degree) 




A 


07.0302 


Practical Nlirsirig . • >'. 




•A 


. 07.0303 


Nurse Aide • ' • 




. B 


07.0304 


Psychiatric Aide • 




• B; 


-07.0305 


Surgical Technician (Operation Room. Technology) " . 


A ' 


07.0306 


Obstetrical Terhniria>o 




• ' C 


07.0307 


Hnmp Mpalfh AiHp V 
nwiiic nco 1 uii miuc 




. B '• 


07.0308 


SchDDl Hpitth Airfp 




C . 


07.0400 


rvwiia u i I I ua uiwiirviuc 




• A . 


. 07.0401 


n<*jriina+^i nha 1 ThPi^^rvv AiHp 




* ' ' A • - • 


07.0402 


Phv^fral Thpranv AiHp • 




• • a' . 


07.0403 


Prbstheties ^ , 




■ -■- B - ■ 


07.0404 






B 


07.0405 


Thpi'*a nPM+^i p Pppr^pa+^inn Tpphnir*!;*!! 

1 IlCl OpCU U lv> i\CL>l CO Km I U 41 I Cvillll 1 1 Oil 




B " 


07.0500 


Radioloalc Aide 




A 


07.0501 


Radiolnair Tprhnnlhov f y— Ravi 




A . 


07.0502 


Radiation Theranv Assistind 




A 


07.0503 


Niirl par Mpdiral Tpirhnnl n&A/ 




A 


07.0601 


- nnh+^h»Tiriiir nichphcirin 




'B 


0^.0602 


nr'fhorj'fiir^ 




B 


07.0503 






B 


07.0701 


CilV l-rUlllilcil La 1 rica 1 uil Mbolduliiy 




B • 


07.0702. ' 


(\aU 1 U 1 1 Uo 1 ricCl 1 uil 1 cCililU 1 U^jr ^ 




A 


07.0703 


ni 1^1 a n • Accic + inn 
Oaii 1 uai i^aii <Mod 1 b u i iig 




B 


'07.0800 


Mori^al "Uoal+h TiSirHnrtl rtrtjr/ » 




B ' 


07.0801 


* Mpirhal Hpalth A^^i<;+'ina > ^ 

1 iwi 1 uo I 1 i wo I u 1 1 diobiiiM / 






- 07.0802 


rjci 1 Lo 1 i\c uoruo u 1 uii miuc 




c 


07:0900 


Hpalth Pa rp Ai dp 

. ij CO 1 u 1 1 wo icr»iuc 




B 


07.0901 


PI pir+i*oph<*Dn ha 1 nnv»A nh Tpi*hhril fin v * 




'A ' 


07.0902 


El eetrbeardibgraph Teetiriblbgy. • 
Infutlation Therapy 




A 


07.0903 




A 


"07.0904 


Medical Asslstirw , 




B 


07.0905 


Central Supply Technology^ 




C 


'07.0906 ^ 


Health Aide 




c 


07.0907 * 


Medical Bnergency Technology . • . 




B 


-. 07.0908 


food Service Health Supervision 




• C ; . 


07.0909 ' 


^ Mortuary Science 




• D ' 


07.0910 


PhaHnacy Aide _ _ ' 






07.0911 


Therapeutic Recreation Aide 




. B 


07.0912' 


Geriatric Aide 




■• ■ I ' 


07.0913 


Medical . Records 






07.0914 


_ Hospital Ward eierk . ^ 




' B ■ . 


07.0915 


^' .Pediatric Aide \ - - • ; 




B .•• • ' 


07.0916 


Dietary Aide . -r. * 




B • 


07.0917 - 


Paramedic ^ _ ^ 




. B • "• 


07.0918 


Diagnostic Medical Sinography ; , 




A 


7.0919 ' 


Renal Dialysis/Nephrdldgy 




B > 


07^9902 


: Health Gccupatidris Gboperative 




V A 



erJc • ^5 



.Qff ice of 
Education 
GodS-No. 



jram "Ti tTe?' 



Furrdi'ng 
Pri.6rity 



0.9.0100 
' 09.0200 

• 09.0201 
; - 09.^202 

■^09.0203 
- 09:0204.. . 
. 09.0205-* 
•09.9902. . 

- 14.01 61 : 
14.01,03 

- 14.0104 
14.0105 
]4'.O200 
-14. 0201- 
•14.0202 

- 14.0203 

14iQ301 ' 

• 14.0302 
' ^ 14. 0303 

'14.0401 
•14.0402 
.": 14^0403 
■ : 14. 0404 
14.0405 

• 14.0406 
14.0501 
14.0i02 - 

•14.0503 
14.0504 
. . 14.0505 
14.0601 
14; 0602 
14.0603 
14.0604 
.14.0605 
14.0701 
'^14.0702 
- 14.0703 
14.0801 

• 14.0802 

• 14.0803 
. 14.0804 

14.0805 
.14.0901 
14.0902 • 
14.9902 

16.0101 ' 

,16.0103 

16^0104 

15.0105 

16.0106 



Occupational Rbmemaking'S .' • ' ' . ' 

Home Economist, Assistirii . ' •■ ; ' 

Child Care •.: ' , ' "'- 

Clothing. Management*- -Production a^d Services 
Food Mahagegienti Prbducti on arid. Services • . - 
Home Furnishing, ^uipment and^Serviegs :; 
,Iristitutiori -and Home Management Services- 
'Home Ecbridmics Cooperative (H. -E. R. 0. )' . . , 

Bookkeeping and Accountirig Aide * . 
.Cashiers! • . - - • : - 

Machine. Opera tidri . " 

Bank^Tellers _ , -i'L: ' 
Business .Data Processing .Systems' • 
compter and Cdrisole" Opera ti Oris .. ■ 

K^prich, Coding^arid Peripheral .Equipmerit Openatioris 
Computer Programming , - . - . v. 

Systems Arialys is- ' ' ' ^' — • - •- "■ \ 

Buplicatirig^Haehtrie Operatioris " • 

File Clerking " * • " •" 

General Office Clerking 
Communication Systems Clerking ; : 
Cbrrespbndence Clerking V 
Mail and Postal Clerking 
Mail -Preparing and Mail -Handling Operations 
Messengers and Office Services: : 
Receptioriist andvinfbraatibn Clerkirig 
Planning and Production Clerkirig 
Quality Control' Clerkirig- • 
Shippirig arid Receiving Cler^^rig V , ■■ • 
Stock and IrTve^tory CI erfcing . / 'I • 
traffic. Rate an? Transportation "Clerking 
•Educational and:-Training Assisting 
Interviewers and Test Techno 
Personnel- Assisting' - 
Legal Assisting . . 

JOurrglism . ; - 
Executive Secretary .Sfeience - 
Secretarial.': ' - ' : ; ^ "• 

Stenfoaraphy . ■ ' # ; iH^ • 

nsftrative Ass1sting-_ ) - m - 

Budget Management Analysis ' I . 

Clerical Office Super^isiori ^ ^- ;^ , 
^Data-Method and Sy stemvProcedure Analysis 
Office Managers and Chief Clerking - ^ 
■ ei erk-Typi st ' . r , 

Typists ■■ . - ' _ • - 

.Office Occupations Cooperative (0. 0. ). . r - ; ,/ 

Aeronautical Techridlbgy . ' ; 

Architectural. Technology 
Autdmotjvi Techtiology 
eheiriical Technology 
Civil Technology 
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, VocationaT ' Progra m Titles 



Funding 
Pribr-ity 
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.•i6.QlQ7 

• 15; 91 98 
. 16.0109 
- '10.0110 

16^9111 
16.011-2 

.'•Ts.ons 
.15; on 4 

. 16.0115 
16.0116 
15.01 17 
16.0118 
16.0400 
15; 0500 
■ 16.0601 

• 16.0602 
16.9693 
16.0604 

.. 16.0605 
.16;*0699 
16.9900 
16.9901. 

• 16; 9902 
16.9^03 

• 16.9904 
16; 9995 
16.9906 
15.9907 

. 16;9908 



17. 0100" 

17.0102 

17.0103 

17.0200 

17.0201 

17.0202 

al7.030Q 

17.0331 

17.0302 

17.0401 

17i04Q2 

17.0403 

17.0500 

17.0700 

,17.0701 

17.0702 

17.07G3 

17.0801 

17.0802 

17tQ90Q 

17; 1090 

l7.lCd1 

17.1002 

17;1303 

.17.1004 



ElKtrical Tschnology 

£!ectrdnie Technolbgy :, ' • 
■.Hlectnjmechnlcal Technology _ . 
" Envi'ronmentaf Contr^ol Tecfinol bgy 

Industrial Technology •; 

rhstrumental Technol^bcy ; 

Mechanical- Technology. 
'Metal Tufgical T^chnolq? 

Nuclear Technology^ 

Petroleum' Technofcgy ; 

Scientific Data Processing 

Bicmedical Technology ^ 

Office Rel a tid Technology . . - 

Csal Mi ni ng Techno 1 ogy , 

Ooranerclal. Pilot Training 

Fire and Fire Safety. Technology 
. Forestry Technology 

Oceanbgrapftic; TechnoT^ 

Police Science Technology 

Fluid Power Technician • 

Occupationar Heal th afj^ ' Safety Technici an 

Air Pollution Technology . 

Water ahd^Waste Water Technology 

Quality OpntrbT Tgchhol bay 

Numerical Control* Technology 

Optics Teehri(|-l(^y' ' . • 

PlasticsTechnbYogy . : • — 

gW1o and Television Engineering Assisting 

Technical Report Writing 

Air Gonditionihg ■ ' 

Heating .• . 

Venti 1 ati ng (iPi 1-teri ng and .Humidifying}. 

Appliance Repair ■ j ' " ^ ■', • 

Electrical Appliances Repair' 

Sas Appliances -Repair 

Automotive Servi CSS 

Body and Fender Repai r, - .. : ^ : 
'Aute_Rechah.ics^ V ' ' 

Aircraft 'Macintenance 
Aircraft dferatibns . , • ... 
Ground Oceratibhs 



Busi ness Machine Ma i nten^mce- 
CommerciaT Art ' . 

Interior Decorating . •- 
Window Display " - 
Preduet Designer 
Sailor and Decfchani 
'- Sfii^p and Boat 6pe rati bh and' Mai htehariee 

.(^mmercial PhotqgraM^ : 

CbnstructionJand Building Trades 
Carpentry 

Cons true tioti Electricity 

Heavy Equipment Operation and Maintenance 
Masonry : ' 
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Office of 
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Veisalional Program Titles 



Funding 
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17.1005 
n.1887 
17;1003 
17.1099 
17.1100 
.17il200 
17.1300 
17.1400 
17.1401 , 

17^1403 
17.1500 
.17.1501' 
17.1502 
17.1503 
17.1504 
17; 1601 
17.1602. 
■17.1700" 
.17.1900 
17.1901 
17.1902 
17.1903 
17.1904 
17; 1905 
17.1906 
17.^0 
17.2001 
17^2002 
17.2003 
17.2101 
17.2102 
.17; 2200 
.17.2301 
174^302 
17.2303 
17.2304 
17.2305 
17.2306 
17.2307 
17.2308 " 
17.2309 
17.5400» 
17. -2501 
17.2602 
17.2700 
17.2S00 
17.2801 ■ 
17:2802 
17.2805 
17.2806 
17i.2808 
17.3000 
17.3TOd. 



Painting and, Becoratlng 
Plumbing and P|p.efitting 
;0ry Wall Installation 
Industrial Mainte nanc e 
Custodial Services"" 

Diesel Mechanic ' ' . ■ , 

•Qrafting ; . ; . . • ,: ' 

Electrical- Occupations * / . \ 

Industrial Electrician • • ^ 

bine Worker • V « " 

Motor Repair : ' ■ 

El ectrorilc Occupations 

eonrnunfeations □ectronibs" ' _ 

Industrial Electronics _ 

Radio and Television Repair' ~ 

Broadcasting"; • • 

Dry CI eaning - ; - . 

Laundering >^ / jl- ■ i ; 

Trade, and Industrial Supervision and MaTragement 

Graphic Arts .v f'- 

CppOiitibn, Hake-up and Ty 

Pri^itlng Press Operation _ 

Li thdgra phy , Photography a nd Pi atema king , 

Photoengraving. \, , / 

Silk Screen Hafoihg and Printing " 

Bookbinding - • ^' 

Industrial Atomic Energy- _ 

'Installation^ Operation and' Maintenance Reactors 
Radiography ^ ■ 

Industrial Use'ofyRadioisotopes . j± 
inst^ments -Repair . .■ :* 

Watchmakihg and Repair \ 
Maritfme Maintenance and Services - 
Foundry 



Machi-ne 
Machine Tbol 



Operattons 



Combined jftetal Trades ^ 
Sheet Metal ■ I 

Welding .' ^ 
Tool and DieVMafeing ' 
Die Sinking . - ' 

Metal Pattemmaking * 
Metallurgy — 
Barbering 
Cosmetol ogy 

piastres' ManufactuitiJjg 
Public .Service - Emergency , 
Fi re Prevention arid "Control 
Caw 'Enforcement ^ 
Social- Service Occupation^ '- 
Envi ronmerital Co^tro 1 - . 
.Publ.i c Servi ce Occiipati bns' ^, 
Refrigeration.. ; ■' 

Small Engine Repair ; • 



(semi -s kill ) 
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Education . • 
Code Hp. - —4 



Voeafeleaaj PrGgram titles 



Funding 
Priority 



T7.3E0Q 
17.3400 
17.3500 

:1X.360V 
lZ.37Qd 
17.99.05 

"17.9902 

18.9900 
18.9901 
18.9902 
18.5903 
18.9105 
.18.990& 
18 i 9907 
.13,9909 



9^.9961 



'Stationary Energy -Sources 
Leather Rahufacturifig and Repair 
Hjjhblsterihg 

Hillworfc and' Gabi net Waking 
Coal Mining Occupation^ 
Hospitality - 
Industrial Cooperative (D. Oi, I. 



C. E.) 



Educabl e Mintal Ty Handi (gapped in-Schdcil 
Gpdperative Work Training (G. W. -T;) 
Interrelated Eooperative Education 
Experienced-Ba96d Education 
Trainable Mentally Handicapped In-S^hool 
Special Education Cooperative Education 
Conmunitj^ Workshop Experiences ' — 
Special Education In-School Vocatiojtal 
Education Program , - . ; 

Elementary Occupational Iriforination 



B 
D 
C 

e 

A 
B 
ft 

B 
ft 
ft 
3 
B 
ft 
6 

6 




ERLC 
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'. . APPENBiX e . * 

•STAPP ORSMlZATIdN Fdi? CbMMUNia?Y COLLETS 



Source: v. Jiocker, Clyai F.^ Rotiert Piummer ^and Richard C.' ' 
■ •Richardson^ The Two- Year Gollege ! A Social Synthesis , 
- Englewood eiiffs, New Jersey.' Prentice-Hall * 1965, 

. , p^. 178i ■ . , . ■. . 
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i« Arts or Sciences 



Board et Conuol 






Prf s 


Idehi 





j TichiiolOgiciJ Scldnc« 
I Ifer Associate Degree 
i ^ Technology 



for Vbc«l«m 
__ _or SxploraCorx 
C«Kincat* 0ftclwfc3_rcpalr 
of academic -««3kness6s) 



OlrcObrof 

Cdmmu Ally ft«lit'iOfts 



pe%ttof '■ 

" CpnUnuing Educailori; 

_ for Csrtilicite In 
_ Coaiir.ui/ig ^ucatloiJ 
or B«trolnin| {tot adulisj 




iFactUiy 

(ii»dMjh>g gtijdance per$onn>0 



t 



FIG. 7-4 Reconimeadecl Line-staff bpganiz^tion fdr Community and Junior Colleges, 



i_*Often- the Aeademic fiean ,or Dean of Instruction or Vice President 
r J?f^^«s?^ctipn or .^cajemic iff airs appears on the staff at 
' J^?s^ point . with all of the instructional deans reporting to • 
him/her as:the:chief academic administrator. ^^^.^^^""^ ^° 
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^ -APPENDIX D - . ■ 
WABASH VAIilEy SeiiEi^-JOB ^SeRIPflON 

FOR Tm roekTimMi education director 




Source: Job Descriptions for the Illiftois Eastern Community 
. Collfges, District No. 5Z9, Volume II, I98O as 
Approved by the Board of Trustees. 
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J©i PilC RIllgllM 



Associate Dean of Technical Studies 



General Duties - 

Th^ A$sod^p^ean of Technical Studies S in a line reteSonship to the Dean of Ihstnictibh arid shall: 
1. AssstinWwIowingr , -'""^^^-.^...^-^.^^ 

a. intgMevwi^ 

b. ^ifeblShingtf^^ . ^1 _ 

CoojrdiQgrtin#m-» feciilty jwlucatibn and orientation of inswctore new to the staff. 
Beyiewihg budket requiws of ir^^ programs jn hh area of r^ponab ilhy . 
RSinjitrhemr lOTfttton, and proper wunseling of vocationaltv oriente3 students. 

Dmmend as folic ^ _ . . 

As»gnrnentspf teachefsida«^ • 
The approval^ lMv« for StfinstHji^ - > _ 

Theipprb>^ ch.ahgi^ in ciJrifcula^,»ur^/ahd course descoptions and provide leader^ip in the improvemehjc of ^ 
ftequalftybf iristructibh whe^ ■ 

3. Prbcare a iSt bf qualified and cbmp«terti5Ubstftu^^ and part-time ftctilty In the area of technical studies and recommend 
' peftohhSMhe^ ' / 

4. A»'gn. part-time persofinel to^m^ 

* prdpeKpro^lKlures, form, dea<UineSr etc • / ^> . 

SL Be f esponjsbli^f or: • * - , / . * : 

^ baily and quarterly, progress ihcludirig the bverall grow* Of -the Technical programs, keeping accurate data for 
cornparative and ihformOTbhal purposes. ^ _ 

b. yE-10lia5bnbetwMnthelbcal fe : >. 

c. ' The cbhstaht upHjating of appropriate course bri^^ . " 



5. 



a« 

b. 



Rirriish leadership in the continoing evaluation and imprbvemerit of the various Technical curricula. ^; 
Teach; hot to exceed 24 hours, over a 12 mbri'th period, as directed by the Dean of Instruciion. 



Assume other responsibilities as may be assigned by the Dean of in^tfyction. 
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